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Subject;

DIRECTI {
ONS AND GUIDELINES REGARDING VERIFlCATION.

ENQU YTl
IRY PROCEEDINGS, INVESTIGATION OF CASES, CHANGE !

TRAN
= SFER OF ENQUIRY [ INVESTIGATION Aﬂ___M.A._TIEB-‘E’-
ONNECTED THEREWITH. |

1. SCOPE:

th ¢ ‘
N, as been observed that a number of Standing Orders have been issued in past
rent aspect of comp aints, enquiries, investi

srresls as-welrs e ' ' gation, raidsi search, seizuré and
tre ATl ffEerem protocol regardmg the.d!spolsa\ of these assignments. Resuhanﬂ:;.
e il igre .conﬂ:lsed and facing difficulties in apprehending and imolementnr?g

ns contained in these Standing Orders. Furthermore, afier the devolution of
powers to Additional DGs and Zonal Directors t0 finalize field assignments, theré was 3
need to revisit, conso

‘ lidate and appropriately amend the existing instructions on th2
subject. '

2. OBJECTIVES:

-

This consolidated Standing Order is aimed to improve public service delivery oY
enhancing the first hand knowledge of the 10's / EO's. It will further help in ensuring the

quality of investigation and uograding the supervisory / monitory mechanism of the fie'd
circles-units of FIA.

3. REGISTRATION ANC DISPOSAL OF COMPLAINTS:

All complaints received in the office of Director General, Additional Directois
General, Directors of In charge of the concerned Circles, through any mode, sha!l
invariably be entered in the computerized Complaint Management Unit (CMU). The
existing practicé of entering complaints in Centralized Complaint Register at Zonal level
shall cease.

Provision of CNIC number shall be a pre-requisi\e and before entering into the
CMU, verification of the CNIC of the comp\ainant(s) shall be carried out through 'Verisy;‘_

4. COMPETENT AUTHORITY TO DECIDE FIELD ASSIGNMENTS.

Action Authority
Initiation or closuré of verification | Circle Incharge !
| Circle Incharge

Titiation of enquiry clelncharg® ____———
Closure of enquiry of registration of case Zonal Director or Zonz! Bozrd
1

Scanned with CamScanner




—y e —— = \ -“‘\q \
s e i 3 T e o o Py o conal B
! e SSICN O 'L Q&0 W Csue :' case ._\‘1.‘ LHTOCTO WO &l
Torgt 4~ Smmmgfne = mma o M sy Macde tnenaice
LS. I USTRRT C QURY (wahah Srge LU WG
- T — — ——— - — -
] -T:.a..:-_._. -~ A= T L LA D, N e ——— -*‘\‘ \\ ~ -b“\
S W IERAVEY UL O R TT0RQ WM oive o ~
— = . S - i - .
e matas me e - S~ i) N
> 3 e - . . N . .
! t Tansiet O enquny LN Zone Yo the othe Reganal A\ '
b -— - - -
e e o . N “ant e t,
TS T0E Tanser ¢ \‘_E\s_:.“:-‘“\. A e N CoN@ ool )
| - z e - ' b
=i Al ~Aopat sas s . af pan) s o d ey >
i TanSer of Mvesigaton QUR of Crde withn J0nke © 0Nt LR |
= . ~ e el - Al ATV |
e e T [ .ol nf -\\',\ .
, ransfer of mvesthoation aut of Zone Regrm
- e ———h i — —r e 1 Pt |
e O S onal Lwedw \
OTeC e v Ui T O U |
e e ——— - — N -~
A
Canamm boman sonmaba, of Aab s nab s '\‘““.‘ '\\\
SSTONT UMe Tanser O INvesagato >
b i e s—— - N = Y
PR T —— e | DG F !
Regstraton of erquay o @ case oA A
T = -— - | - MR \ il avenatvny s
svestzation Unt (S0 of FIA at lsiamabas 4 LAd e DG FIA l|
= ' N (¢
% = - benb oo i nagn 1Y Luee W
Closure ¢f enqury or regstraton gf case i il 0 ) . ]
- - P PATTYT E)L' CC\“C DG FIA \
Q- = & Nt PN . AS aad N A e N
Suomission o Chatan or closure dfcase W 3T EIA ‘
st =y
X oM LS - \
-_— : g n . -~ ~asa N ang tron
‘TE'E-E-,' e c..') e u,._-‘! . ¢ SQATE W o i
- . A Yo b QI at lelamiathad
Specia! Investiaation Unt (SIU) atlsiamatsd L.
|
'
- - Al
that rod 10 ENOITIEC
N \
" v e authonsed
“ bl 3 < N
aat 8 he shall DA ¥
PR w~ ehamce s beldw 3318, N Shad
y -~ N L 4 N
1) i the arde m CATRE B
R -t *
oremenid -

“anal Directot
3 s Jonal Diree
aeers and shall fonward the matter to the
-~ Wers diia 9

\

I '
a lona ey
. v i“\d \\‘| l\\l \
2 Ut sian OF DIroCTediiy
= af the EQ 110 or hig suspensie 107 0 eding  eligation o
gas Sl Ui - '\":‘ A lho \-\‘-\\.u 1y € 3
o te 1n charce shall be authonzed 10 RANSTE
he Cirdle Incharge e &
= » - -t
ny cther officer @ the girce

A
3 s i1 \ \\\C |."\\\ Ol \\
stedint n offger Lbelow U
s 1 'I'C'\ te L’i". \)‘:0\- w an Cili

O
T
7
7
v
f
r
-
O
(]
imn

CIDE FIELD ASSIGNMENTS, .

\ < |‘:‘ L“\“"“'\
> ) 108 “e Q tn\"l“ \ rLd‘.\“ \\.J\‘ \‘ \\‘. .
th-‘ ‘-3""\‘ uw, “.E\.-\i-. |\.I\~&‘1 \

ey Y “\-Hlk‘{
Directors The L

or s 310N c an Ui { ne ..C"l-\‘ \ree b

. "t Aptd e taken by 1 b

T SuUC NissSio of chaliay \\: "\’nO spocific ICCC‘\““\‘T‘C‘-\“\'—\“S willbo & ¢

hess enld res | cases contamiitg s+

wnes " ‘ ¢

) A
- c ~iealn » Circle Law oltiedh
2 0 Qo the na 2 h 1| reter 1A the Uik -
e L el arge Wi QW | ret ~ el e \\l\nll\( |
c\,’ b bl o et \ o i"i:n the In charge urglc \‘\ln“\‘k‘ﬂt \:Qu-\ch n\'\\i
P “-‘s' ~pian, Q0 E receitt Lavh. s furthe
"‘;‘ C.cag‘l ot .‘-t‘ ; 0;-‘ “Gmt‘.d ~~nal O roctor Of R reau “‘b
Oy IS B : \_.;\\ 1TOGAW ) . Juhn\]
b ' r:a h:‘ " ] “\Q‘ \ln zase of his © 3\151.\dl|t‘l\l 'k]ﬂ“ ovu\\uu'\\'
TS E() { . i . Al oS . \\‘i
e\~.;- e s.\' the . e by he EO rnaowm CFR as \\‘_“ 1 “.‘ | -:\\n‘“ (‘n“\_‘\“
re:cn-.v-n..,..n43'\:cn~:=r|.\3g‘ {Ul refer the matter e ._on.\\ U"‘l \}.‘\‘ ool \tp.;tgzion’,'in
tha Circle L&aW Qfficer, h‘e [‘) aw of the Jone and QW< \he
\i . ; '
s inon from ihe 0 L
\‘."“ -eek op

auTy | case
the engumy ca

y Lie
a2 n [:(5 Q e ! al - Jwore dl‘\‘!\\\‘\i
h ) \ Quector, A\ idn
-~ r ‘ ONa . - ~ Al ‘ ‘\“ \l\'\ 6l
- H waver. R 2JICt al r\e quity o m\‘CS‘tC\C\UO“ 0 € nal Boawd ‘
" c .t- X i ' gt
ne 238Ary ma refer any \ ' Foat
» ‘1- :\ rd ;h\"i'l compn‘se of the fa'lowng ofticers
SU:' bna LA

1
i

{
Charman !
=onal Director Member
z:\ Eincemed Circle In charge Nomber ‘
Law) of the zon€ Cata Membet
) ED: officer ol the conccmcd Circle
d) Law i

Z ar decision and
iy 13 placec petore the Zonal B':a‘,:‘c:o:\‘q docision O
f a CFR of acase of f-‘f?:eérn'\lcn agmust thoe lecemm: :u vons i ye
any member of the bcardﬁ‘h;acw'_\ Rjria  tho recor |
\ W -~ . \'
-, Officer, he mMay ¥
\nquiry Office !
Director shali be final

’ i Aot - g - ‘t ‘
h e ﬁ ) < . "‘ l\ | LLRAE1S n

{ e en K‘ Ql ! Clo Red L \q“ I V Qr C JS( n \\\ i
g w ~ \ \ ( \ JERMIS y

aision.
peofore the poard o doaist

L

Scanned with CamScanner




\n case of registrati
SIU al Islamabad, DgGS ‘Q?X?Anznf‘m and disposal of venhications | enguines | Ca%es n
order in Writing. y delegate his powers 10 any subordinate offices tnrough 80

The supervision of SIU will be conducted by an

Director (BS-18), nominated by the DG, FIA e ank of DEF Y

6. ACTION ON ANONYMOUS COMPLAINTS:

Anoaymous complaints will be properly entered in the Complaint (fanagement

System (CMU) and submitted before the Zonal Director: No member of the ministens!

otaff would record any marginal note/ observations on any anonymous applicatian-

Anonymous letters/applications must, invariably be filed.

However, if the information provided in the application i gpecific of el o be
eroved_usefu\ in any enquiry/case, already under process in the Zone. ! shoutd be
immediately brought to the notice of the Regional additional Director General FIA for
information and necessary orders.

T. ACTION ON PSEUDONYMOUS COMPLAINTS:

\f a complaint 1s found pseudonymous during verification, it may also b reated In
the same way as enumerated in the case of anonymous complaint.

8. ACTION ON SOURCE REPORTS:

The source report submitted by any FIA officer for the grant of permission to ho'd
enquiry will be forwarded to the Regional Additional Director General through Zona!
Director for necessary orders. However, in case of any urgency, the Zonal Director may
grant permission under intimation to the Regiona\ ADG. Ifitis found that the source repont
was submitted with some malafide intention or for the sake of harassing somaone of fer
some persona\ motive/grudge, action shall be {aken against him, under the law.

ATION PROCEEDINGS:

9. VERIFIC

i. Verification shall be entfusted 1o an officer not below the rank of ASL

ii. Verification officer (VO) ghall issue 2 notice under section 160 ‘Cr.PAC.
requirnng the complainant to appear pefore him at the gwen'daie. time and
place. The time given o the complainant jor appearance will be 5 working

days.
i, The notice shall bear dispatch number of the register maintained in the circle
for correspondence. B

iv. (Tthe notice ghall also contain the reference of the complaint, iniormat.\on or
documents whicn the complainant will be required 10 produce at the time of
appearance.

y. The notice shall contain name, designation and contact number of the VO.

vi. In addition o {he notice, the comp\ainam may be contacted through Email,

TelephoneiCeu Phone or any other available communication channel.

vii. Incase the complainant fails t0 respond 10 the first notice, second notice will

pe issued bY giving him another 5 working days time.

viii.  \fthe comp\ainam does not turn uP within the given time in spite of service of

poth the notices. the compliant will be recommended for closure.

3
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During venficati
\cation
process, VO will oblain all information from he

complainant e

g. | '

a : ' R ] Al
ions. He will also obtain cgmr?w‘:aﬂzﬁﬁrxl‘:h?rcrgmand delale & ol

of afiidawvit t

3 0 cooper lainant in U

i % perate and pursue the matter during enc?ui:y ! u:\:gs\trga‘\?ép
\

If the VO is satisfi
5
support of aﬂegati;:: ‘e\hatt the °9mp\a'manl has incriminating evidence in
the functional and terYF ed by him and the allegalions prima facie fall within
verification -eport ritorial jurisdiction of his circle, he wil submit his
recommending initiation of enquiry. ‘

\f the VO fe=l o]
2ls th i
F1a orhls clrel at lhg allegations do not attract the functional ;urlsdiclion T
Ao sircle, he will recommend for closure of

the concerred d transfer of the complaint to
ey epartment or the concerned circle of FIA, as (he case may

Xi.

xii. VO will neither summo
s a
departmant or bank elc_n the alleged person nor ¢ I for record from any

\
xili. Veri i ; \
fication proceedings will be finalized within 15 days of the enlrustmeml‘]

9 (A): Cognizable non-cognizable offences:

I In case of C?ognizab!e offence has been committed under the Act,
the Circle in-charge, after secking legal opinion, shall order the

registration of such case subject to the prior approval of Additional
Director in the zone. \

ii. In-case of non-cognizable offence under the Act, the circle i‘n-
charge or the concerned E.O shall seek permission from the

competent court for Enquiry/investigation under scction 1?5
cr.P.C

‘z
\

10. ENQUIRY PROCEEDINGS: \

i On the entrustment of enquiry, the E.O will frame the issues t0 be
probed and submit his action plan with timeline in writing for appro \al

of the Circle In charge within 05 working days.

il. Enquiry officers shall issue a notice under section 160 Cr.P.C rcquiri}Ig

the alleged accused or witness to appear pefore him or her at the given
date, time and place. The following instruction must be followed while
issuing notice ufs 160 Cr.P.C.

1. Name of Complainant: \

2. Name of alleged accused: \

3. Enquiry no/case no: \

4. Date of registration of enquiry: \

5. Gistof Allegations (fact, point, section of law applicable and \
spcci.‘ied matter):

6. Name and signature of concerned E/O/ 1.0 along with date of '..
‘jssuance of summon/ notice of attendance: !
The notice shall bear dispatch number of the register maintained in t}w
circle for correspondence and the time given to the Alleged Accus d
for appearance will be 5 working days. \
jv.  Incasée the alleged fails to respond to the first notice, second notite
will be issued with same format as mentioned above by giving him
another3 working days' time.
y. Ifthe alleged does not turn up within the given time in spite of service
of both the notices, further necessary action shall be taken against the
accused in accordance with law. '

ifi.

4
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Vi,

vil.

Viil.

Xi.

Xii.

xiii.

Xiv.

XV.

xvi.

The enquir
issues / POiY\\(:{-‘:ccr will restrict the scope of the probe to the exent of the
s approved by the Circle In charge and final

45 days (in cas ize th iry withl
WS ase of AHTC ize the enguiry within
of other specialized c'trc:les’.).cyber Crime) and 90 days (in case the enquings

If the complain

- aint is submitted b ‘o |
D m ited an sl :
epartment, Bank etc. is of ur ntr}:alurga:mlsw‘ Division, Corporahoh.

of all the nece Sk e contains the attested copids
enquiry, ﬂxingstshaeri ;ncrtmlpqthg documents including report of departmental
sponsibilities of the delinquents, the matter may directly

be considered f i
cr i : :
Zonal Direclor. registration of enquiry or case with the permission © ﬂ]e

The -
chronigq;ﬁ: :r':PETIV place all the documents in the enquiry file in
index Sheet. C er. He will number every page of the file and prepare its
winasses! . Copies of all the summons issued to the complainant

: accused persons and the letters addressed 10 different

c\ie%anmen\sl r::nt'mes for the provision of record will be forwarded 1o the Circic
n-Charge for information. ‘

Eon‘?:lljn}t?;fg:er (EO) will record “Enquiry Diary” highlighting the procecdings
‘ ctzd by him. Cc_Jp\es of these diaries willbe submitted to the circle officé.
n case, no activity is made in the enquiry within fortnight, reasons will be
recor_ded‘m the enquiry diary. Submission of at least one enquir/ diary In'a
fortnight is compulsory. (Sample performa of the enquiry diary 1 attached)
The gist of such diary shall contain brief description of all the activity undéer
taken by the EO during the period In question.

In case. enquiry is not finalized within 45 days (AHTC / Cyber Crime
enquines) and 90 days (in the enquiries of other circles), due 10 its complex
nature, wider scope of other justiﬁable reason, Zonal Director may grant an
extensian up to €0 days for its completion. on the basis of the sound reasons
to be provided by the EO through Circle In charge.

|
|f the enquiry officer, in spite of his best efforts, fails to complete the enqu1'ry
even in the extended period, he may seek further extension up to 90 da&s
from the Regional Additional Director General through the concerned
Director, by forwarding valid reasons in support of his request. '

In case where £0 fails to finalize anquiry even in 270 days and has coge}\l
reasons for further extension of time, he shall forward his request 10 DG FIA
through the Regional ADG for consideration and appropriate decision. All
such recuests stall be entered in the CMS for approval. 3|

Circle In chargé shall conduct fortnightly meeting with enquiry officers and
will ph ysically inspect enquiry files and give necessary directions to the EOs
in writing. |

If during the course of enquiry, certain new facts, other than the issues
previously framed, come forth, the same will be immediately referred t0 tﬁe
Circle In charge 3y the EO, seeking his permission for inclusion of the same
in the same enquiry of to initiate another enquiry, as the case may be. '

On completion of enguiry, the enquiry officer shall submit a detaile'd
Confidential Finzl Report (CFR), containing all necessary information i.e. )
the name, par’nculars, address, contact number and CNIC number of l\%e
complainant (2) gist of the allegations (3) name, particulars, address, contact
number and CNIC number of the alleged persons/ public servant(s) ()
evidence collected 0 establish the allegations and (5) the details of the Expert
opinion (if any). \
If the registration of a case is recommended in an enquiry, the namie.
articulars, contact No. and CNIC of lhe alleged persons | public serva s
shall be retrieved and entered in the CFR and CMS without fail. The non-
collecton of this information and its entry in CFR and CMS shall be viewed
adversely. The Circle In charge has 10 justify the reasons for the noh-

|

Scanned with CamScanner




/ availability of thi i~ _ :
, he CFR g’o 1hoh; basm_ informalion related to the accused before referring
/ - e Zonal Director for final decision.

Circle In cha-

es ; :
" Law Officer fc?r le;‘;\loe)famme CFR and in case of satisfaction, refer it to the
/ pinion. In case of unanimous recommendatiors of the

EO and Law Offi _
o czr, the Circle In-charge shall f !
opinion to the Zoral Direclor for final d%cisi:n, orward the CFR and the !cgia

XViil.
Circle In
charge may refer the malter back to the EO for rectification of the

observati s ~
and forwl:rr:jstaf th2 Law Officer or agree with the recommendations o the Ef
e same to the Director with his specific recommendations. |

xix. Ci ,
1h:30ll§a‘tr: crarge may partially agree with the EO/ Law Officer while referring
o d_er to the Zonal Director. In this case, he will record the reasons of his
P isagreement with the recommendations of EO/ Law Officer. 1

xx.  In case the enquiry is closed due to lack of evidence, the complainant will be
informed in writing.

xxi.  The Specialists / Experts of Customs, Excise, Income Tax, Accounts Service,
IBMS, CTW, Engineering and Technical Wing shall not be nominated as E.O.
however their technical and forensic assistance may be sough! during
enquiries, whenever required. '

In case o .
f d fference of opinion between the EO and the Law Officer, tt

xxii.  Cyber Crime enquiries will only be entrusted to the E Os who had undergone
the requisitz investigation training. !
xxii.  The concerned Law officer and Specialist/ Expert shall forward their opiniorfws

| forersic reports within 15 days on receipt of CFR/ SCFR or the referral |

xxiv.  The EO will rectify the defacts / lacunas pointed out by the Law Officer and
submit SCFR within 30 days. However, in case of AHTC / Cyber Crime

enquiry, SCFR will be submitted within 15 days.

xxv. EOs shall regularly consult Law Officers of their Circles during Enqunj‘ry
Proce=dings and seek their written guidance to finalize the enquiry
expeditiously- These guidelines shall be made part of the Enquiry File.

xxvi. EOs, Law Officers, Circle In charges, Zonal Law Officers, Zonal Directors and
all other stakeholders who had been provided access to th2 Case
Management System (CMS) shall ensure their regular input in CMS 1n ﬂ?e

shape of enquiry diaries without fail. These diaries should contain brief
descriation of all the proceedings as well as the necessary information 1.€.
gist o allegations, summoning of witnésses, recording the statement o
witnesses ufs 161 Cr.PC, requisition and collection of record, preparation of
seizura memos, cearches and the Writ Petition instituted against F1A (if ar{y)

etc.

xxvii.  During enquiry proceeding
caused to the national exchequer.

s, the EO shall focus on the recovery of the loss

i
(a) MAINTENANCE OF ENQUIRY RECORD IN CIRCLE: i

An Enquiry Register shall be maintained by each circle and every enqu'ry
registered in the circle will be entered in it SHO of the circle will insoect this
register fortnightly and Circle In-Charge will conduct monthly inspection }to
SHO and Circle In charge will write down their

ensure its proper maintenance.
inspection note over it. !
ii Reader Branch of the concerned circle, will maintain its own parallel offil:e
Enquiry File containing the copy of the complaint, the order of the enirustme:nt
of the 2nquiry 10 the EO, the copies of the summon issued by the EO, copibs
of the letters written to different departments for the requisition of records.
the stetement of the witness replies offered by the alleged person, directions

6
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|
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~

issued by the Ci
ircle In char
: georZ '
Court, copies of the CFR/SCFR aggi;gj‘:e:;?r:fsoor FIA Head Quarters of any
. ions.

(b) MONITO i
| ) RING OF ENQUIRY: ll
i.  The Circle In
e Drodiess (;:la;?‘e shall hold fortnightly meetings with the EOS lo review
cuiries and to provide them necessary guidanze. Th',e

minutes of th i :
ese fortnightly meeting shall be forwarded to Zonal Director.
|

Theu . )
SUperiiZflcn:/\osni‘:s:\uferov;geS a perfect tool 'to {he Circle In charge 1€ closety
quidance for the final P gress of the EO s and to issue l-h.em necessaly
e sic. Hanos, i ization of the enquiry on merit expeditiously on dau}y
of thorr effic _the working of Circle In Charge will be assessed on the basis
’ efficiency as shown by the CMS regarding their input provided 10 the
EO's during enquiry. '
. Zonal Director shall hold a monthly meeting with the Circles Heads to revieiw
the overdue enquiries. Minutes will bé furnished to the Regional ADG. “

iv. Incase, EO faces problem in obtaining record, {he Circle in charg® shall take

up the matter with the concerned office at appropriate level and whefe
necessary, he/she shall raise the level by involving Zonal Director.

v. Delayin enquiry on the ground of non-availability of record by an EO shall t%c
construed as inefficiency on the part of EO and Supervisory Officer except |l
enquiries where action u/s194 Cr. P.C followed by Sec.175 pPPC has been

|

{aken and makier reported to Zonal Directorate through supervisory officer.n]
vii  While forwarding reporns of EOs, the Circle In chargé will give his specific
recommendations under their signatures.

No report (CFR/SCFR) other than progress report shall be f
Director without legal opin'on.

orwarded to lh\e

vii.
|

4
S AND INVESTIGATION PROCEEDINGS: |

1. REGISTRAT!ON OF CASE

i, Nocase shall be registered as a result of any enquiry without permission of

the Director Zone or the Zonal Board as the case may be. However. in raid/

trap cases. ex-post facto approval of the Zonal Director will be sought

i, Al day to day activities carried out by the 10 during investigation shall t?e
ed in the case diaries as per law. In case, NO

properly and timely incorporat
tion for certain time, reasons will be recordid
<'0
l

action 18 taken in the investiga
in the case diary and at least one caseé diary in @ fortnight will be submitted

the Circle In-charge without fail.

iii.  After the receipt of case diary, circle In-chargé may pass approprialtc
girections 0 the 10 in this respect to ensure expeditious finalization of tl?e
investigation of the case. ‘

. 10s, Lav officers. C rcle In charges, Zonal Directers, Zonal Law Officers and

rs who had been provided access to the Case

(CNS) shall ensuré their regular input in CMS. Their

in brief description of all the proceedings as well as the

necessary information ie gist of allegations, summoning of witnesses,
nt of wilnesses ufs 161 Cr.PC, requisition and collection

recording {he statemé
of record, preparation of seizure memaos, arrests, searches, remands, courl

7
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vi.

Vil

Vil

Xl

xii

il

XiV.

directions,

: Issuance of

. W

submission varrants, proceedings uls 87-88 Cr. PC, ball
m , . bali§,

of challans. wri

case may be) Th S, writ petition instituled agai

casee e Supenvisory Officers Shouiig::ss:,?? (f any) etc. (as tne
|

mely process of the

The 1.0. through his Ci
S
search and seizure n?;r;:le In _charge shall give timely intimation of i
should ensure prompt an: .durmg.the investigation of important cas;‘s"elié
I eae immediate entry in CMS of arrests, bails elc |
. arrest of a serving of | o

"
Zonal Director will immedi o F)f BS-20.or above' g = 2 affecte
ediately inform the Regional Additional Direckbr

General FIA h d the
‘hr 1 1
ough a report containing aist of the allegations an U‘

incriminating evidence €
g evidence collected against him. In case of arrest of such officer.
|

l

Invesrigati i
gation of cases of Cyber Crime shall only be entrusted to | Os who had

i : g
ndergone he requisite investigation training. 1

Ci

mracﬂe In charge shall ensure that reports regarding bal and other cout
ers connected with investigation are regularly submitied to the ZonallLa

Officer. All such updates in CMS are also mandatory.

Circle In charge will ensure that no bail i granted on the basis of concediAg
statement of the 10, Prosecutor or any other officer/ official. 5

Circle In charge will ensure {hat interim Challan of the case is submitted \n
the trial-court within stipulated period and that the court has been requested
not to commence the trial on the pasis of Interim Challan.

On comp etion of investigation, 1 0. shall submit CFR to the Circle ln-charg‘e
CFR shall contain all necessary information jie. (1) name . pamcular‘s‘
address, contact number of the complainant (2) gist of the allegations (3)
name, particulars, address, contact number and CNIC aumber of all accused
(4) evidence collected by the 10 to prove the allegations (5) Expert's opinién
obtained during enquiry / investigation (6) details of the wrongful gain or
wrongful 10ss involved or any undue monetary benefit obtained DY lF}e
accus=2d nimself or given to any other person (7) detail of acts of sommiss'\qn
and omission (8) detailed version of the accused persons and unambiguous
recommendalion of the IO t0 challan, close of transfer the investigation. Dréh
of final challan uls-173 cr.pCshallbe prepared"“' and attached with the CFR.
(Format of the CFR of the case is attached). The details of the challan must
be entered in the CMS. ‘,

In case, -he investigation is not finalized within stipulated time (60 days for
AHTC! Cyber Crime cases and 180 days for ACW, ECW cases) due t0 its
complax nature, wider scope of other jusnﬁabie reason, Zonal Director may
grant an extension Up 1o 30 days for AHTC/ Cyber Crime and 80 days for
ACW, ECW cases forits completion on the basis of the sound reasons to t?e
provided py the 10 through Circle In charge. \

{f the 10,10 spite of his best efforts, fails 10 complete the investigation even'lin
the extended period, he may seek further extension up 10 90 days from the
Regional pdditional Director General {hrough the concerned Director, DY
forwardirg yalid reasons in support of his request. .

In case Where 10 fails 10 finalize investigation even in 360 days and has

cogent reasons fof urther extension of Iime. he shall forward his request 0
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DG F‘A ‘hrou
through th i
secision. e Regional ADG for consideration and appropriate

The Specialists /
IBMS, CTW Engf:é’ erls of Customs, Excise, Income Tax Accounts Service
: ering and Technical Wing shall not bé n )

(@)

XVi.

xvii.

XVill.

Xix.

xXX.

However, thei .
. their tachnical and forensic assistance may b

investigation, whenever required

-
he concerned Law Officer and Specialist/ Ex

In casz, the Law Officer poinls out some lacun

anc} sgek their written guidance !
guidelines shall be made part of the caseé file.

\Os, Law Officers, Circle In charges, Zonal Directors. Zonal Law Officers anzd
all otner stakerolders who had been provided access to Whe
\Management System (CMS) <hall ensure their eguiar input in it without fail

During investigaton proceedings, the 10 shall focus on the recovery of loss

caused to the national exchequer.

MAINTENANCE OF CASE FILES

i

iii.

i,

vil.

vill.

complated.

Case diaries shall invariably pe sent to the Zonal Direc
morning and Reader 10 {he Director shall be responsi
the case diaries in the relevant register and put up th

and necessary orders, if any. of the Director.

The Circle \n charge shall ensure that Circle office
case, ~olice File and the Judicial File is propef\y maintained. | 0. shall alse
pe res sonsible & properly pifurcate Police and Judicial files. Only judicial file
<hall be submitted in {he court whereas Police file sha ‘

Delay In investication on the ground of non-availabil
construed as inefficiency on the part of 10 and Supervi
cases wneré acion uls 194 Cr.PC followed DY Sec.

o
| forensi o pert shall forward theiro inions
ensic reports within 15 days on receipt of CFR [ SCFR or ;

will recti . a in the investigation. the 10
rectify such dafects / lacunas and submit SCFR within 30 days.

|Os
shall regularly consult Law Officers of their Circles during investigatio]

o finalize the case expeditiousy. These

The 10 shall ensuré that the case investigation file is properly maintained,

indexed and each page is aumbered. Index of the FIR shall invariably be

torate on the very next
|

ble for proper entry of

e same for the pems%a\

file of each enquiry and

|| remain with the .0,

ominaled as |.0.
e sought during

tne referral. |
|

l

Cas‘e

\
{
|
1.

ty of record shall ll‘e
sor Officer, except in
|

175 PPC has been
|

initiated and the matter reported 10 7onal Directorate through the Supervisofy

Officer.

\

if nature of any case requires association of an expert, whether f-om FIA or

any otner department, the 1.0. shall without undue delay, request tﬁe

supervisory Direztor through his Circle In chargé for arranging the required
|

gervices.

While -eferring the matter for expert's opinion, the 1.0. shall be responsib\e
for sending all required documents 10 the expert in the first instance {0 avo\id
|

undue delay-

gvery 1 O shall submit monthly progress report. However, in imporiant cases

progress report shall be submitted on weekly basis.

CFRISCFR shall invariably be submitted on proper format. '

9
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X

be bound 10 submi
proceedi lary and |
ngs conducied by him til such‘:rre?r?.:e?r'5 e S 1

x. Al entries relali Retem
. ing to i
e Q1o case file like case diaries, CFR elc must b
. o properly fe
b) SUPERVISION OF INVESTIGATIONS: |

B

.

iii.  Zonal Director orany

]

Circle In ch
arge shalins
Sscord T, taniaik pect every case file at le ‘ "
arks aston : '
necessary di regarding progress of invest oain a fogh S
irect ons, if any. esligation besides qividg

The use ;
of CMS now provides a perfect tool to the Cirel

- . .
ipervise / monitor the progress of the 10s an

e In charge to closcly
guidance for the fin |

‘ d to issue them necessa

- & 1 . ‘W
sy bt e lz:u.al on‘o( the investigation on merit expedmously on
. . the working of Circle In Charge will be assessed on the

basis of their efficienc
y as shown by the CMS e | ir i '
1o the 10's during investigalion. S s rev

of his ncminees not below the rank of Assistant Direc\lm

shall sdr;rutlnize Case d'iaries al least once in @ month and record his remarks
regarding progress of investigation. |

v 1f10 feels difficulty in accessing witnesses of requisition of recorc. tne Circle

In charge shall take up {he matter with the concerned office at appropriale

level gnd whpre necessary. he shall raise the level by involving his
supervisory Director. '

12. RAD CASES:

—_...———-’

|
i, Zonal Director shall pbe the authority to accord permission \o conduct @ rald
and to register 2 caze in the light of the raid report. However, In emcrge‘nt
circumstances requiring prompt action, the Circle In charge may allow lo
conduct raid and in such cases. ex-post faclo approval of the Zonal Director
may be obtained.

ii. Raiding Team in brib2ry | corruption cases shall be headed by an officer n’gl
pelow the rank of an Inspector. All other raids may be conducted by an officer
not below the rank of Sub-Inspector- |

ii. The Circle In charge will interview the person arrested after any raid and verlfy
the amount of money or any other article { item seized from him. i
. gpecial caré shall be taken to ensureé {hat no unnecessary damage is caused
to the prestige. -eputation and dignity of the accused public / govemmeht

servants). \

\

|NES FOR RAID CASES:

M

[

iil.

, |

The raiding Magistrateslomcers should search {he complainant pefore taking
him to pass on the bripe money to the accused 0N his demand. The
Magis\rates and memeers of raidingd party should be searched 10 cbviale 30

possibll'uy of planting false money.
The raiding MagistrateJOfﬁcer must write down {he serial numbers of the

tainted money and may also sign the notes pefore delivery 10 the comp\a\\'\l

under @ memo. |

in raid cases. it has to bé proved that (he money Was passed a8 bribe, there /e
arrangements shculd be made SO that the members of raiding party should be

10

\

\
1

\

\
T —
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aple \o see and overhe
ar the -
accused. conversation between the complainant and the

. W must bo proved that the \
accused is a public servant and | i
7 ; nd
for an official act in order to show favour lo the complaina::‘d emanding moncy

The money m ; !

wrapping \ly\ a!l;?; Ze given openly and act in a clandestine manner €. b

been condem de paper o7 = envelope "POTLE" or enclosed in 2 lock have
ned and convictions set aside by the superior courts. "

vi. tshould be confirmed before the raid that the complain

) ant has no other rudae
or grouse against the accused. e g’

|
: uding the Magistrate should be disinterested
and unoiased. 1t is pedinent 10 mention here that a magistrate Who had been
a prosecutor before becoming a Magistrale was held to be a biased person n
tavour of the Police | FIA by the court in oné of the case. ‘

vil. Allthe accompanying witness incl

|
viii, In case the accused offers @ plausible explanation for being in possession gt
{he tainted money, that exp\anation must be looked Int0 at that very moment,
it should also be noted down by {he Magistrate in his raid report pecause such
explanations made at the time of raid aré very crucial and arc given greater
importance by all the courts. \

ix. The brioe giver s always \reated as an accomplice in the casg, t‘nef_ef \}

testimony s always taken by the court with great care and 'cau’uon‘ Itis always

advisable that the comp\ainant should be made t0 declare In his sta
he does not wish to give the bribe put is being forced to do so.

of the comp\ainant is not done properly while hand'\l:\.g
for passing o0 {he same 10 the accused on his

demand. \

[ i d and acce tance of pripe DY |
fii. Supporﬁng evidence regarding the deman P \
is NO

\
i The relevant documents are not secured and gomelimes the accused 1S nlot
. ‘

|

11 \
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Vil

viil.

13. ARREST PROTOCOL:

' ) o ‘
sxamined by the raiding officer / Magistrale lo ascerlain his defense

gvidenco showing official posili
al position of the : .
complainant s not procured, nccused and his capabilly 1o help the

plea of accused is not verified immediately

T:fircﬁ,d by \ﬂ.\e 10 Instead of raiding magistrate, which is nol desirable
cme\ 1 crso y lalfoct the sanclily of such proceedings / reports. They are
pen to objection from defense side on the plea that the Magistrate acled

l
|
The raid ‘
aid proceedings, stalements of the wilnesses and raid reporls are '
|
l
|
under the thumb of FIA and was made to sign the same. |

In cgse of false involvement, action u/s. 165-A, 182 PPC may be taken ‘l
against the ccmplainant. |

i.

il

vi.

vil.

viil.

xi.

FIA Officers & staff, while making arrest and search should remain calm arlwd
quite. They should avoid any gesture which infuriates the public. Abusive
language and disrespectful attitude may also be avoided. '\

|
Abusive language and disrespectful conduct / pehavior of the accused shall
not be taken sariously as it may disrupt/ distract important official work Peop"\c
usually use these tactics \o engage the public and deteriorate the situation SO
{hat FIA may not succeed 10 accomplish its task. i
While making arrest, FIA officer shall actually touch the body of the person to
e arresled and inform him regarding the reasons of his arresl.

|
if arrest is being made on the warrants, the Officer will show the warrant of
arrest on demand of the accused.

1f 10 has reason 10 pelieve that the accused person has entered into of present
within a place, owner or person in charge of such place shall be asked to get
the accused arrested or to facilitate his arrest. Upon denial, FIA members mby
enter into sucn place and to open any outer or inner door Orf window of ai_'\y
house or place. !

FIA officers who are making arrest, will decided to hand cuff the arrested
accused of otherwise. \

During investigation, finger prints and pho!ographs of the accused shall be
obtained. CNIC and other antecedents of the arrested person shall be
obtained!chec-ced and verified as soon as possible. \

Any person, against whom an FIR has been registered and sufficient evidente
:

has been recorded can be arrested without warrant. i

As and when arrest of an accused is made his/her relatives/next of Kins aﬁd
{he seniof management of FIA shall be intimated immedialely "

Area Magistrate shall be informed within 24 hours. |

Upon arrest of @ Senator, MNA and MPA, in any case, a written report shall be

immediately sent 10 {he Chairman Senate of S - !
peaker Natio i
Assembly. nal / Provinclal

x
I
|
\
12
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il

Xiv.

XV.

XVi.

XVil.

xvill.

XiX.

XX.

XXi.

xxii.

yxiil.

XXIV.

XXV.

XXV

xxVii.

yxviil.

puring session of Sen .
ate or National / Provincial Assembly, any el
. any elected

member shall not oe arre -
sted without pri .
nate and € . ut prior wri -
se peaker National Assembly / Proviné;T :ermssmn of Chairman
ssembly.

Information of the int
" uch pUbiE Serva(:\rtl'gei:qa”e?t of a public servant shall, if possible. be gi J
otherwise informati mediate superior officer before the e o
rmation shall be given immediately after e aresl s mace
| e arrest. ‘

In case of arrest of a
' ny person belongi ‘
commanding office ging to Army, Navy or Al fo :
oo infcrmedg zonaerqf concerned Force unit or Military / Navy / Air'cgr::a;ei:
| irector shall also be informed immediately | ™

While making arrest
g ofanold a .
care sha | be -aken. ge | under age | sick accused person’. special

Arrest ofaw 3

- avanaz:za;ﬂ;hg" be made through alady FIA/ Police officer. If [ady stajff
ok of immediate arrest 1S required, @ senior Sub Inspector or
. officer shall make the arrest Incase arrest is made by a lowerra k
officer, he shall recorced reasons in writing. |

As v : .
and when arres:ofa female accused i made, information shall mmediate\ly

be sent to the concerned Zonal Director.

|
Arrested woman shall be immediately sent to wemen Police station if availab\e

and wil ke produced before the magistrate for judicial custody. !
Request for rhysical remand of arrested woman shall only b€ made with the
\

prior permission of Zonal Director-
Whenever it is necessary 0 conduct gearch of @ woman, it shall be made
through another woman foliowing the decency- ’

Iinvestigations during office hour‘rs

dbyan adult male family member
)

Women will only be summoned in enquiries

inawcrkng day. They must be accompanie

and dealt with decancy.

¢ persons and children visi
taken special care of.

|

Senior citizé ™ disab! ting FIA Offices in conneclibn
with an eaquiry of investigation will be
(rested by the FIA, shall be thoroughly searched. soon aftgr
t clothing. all their pelongings e arms, knife, mobile phoneé,

precious things shall be taken into custody through personal

search mem2.
4 1o the FIA Police Staton it shall

Arrested person s1&
be ensurzd that arrested person is not podily harmed by the members iof
opposite sarty. i
After arrest, NO abusive language of physical torture will be inflicted upon tbe
arrested accused- |
d accused shall be produced pefore the court concerned, within 24
|

Arreste
|

hours.
arrested accused. His/her face sh'all

If identificatich parade is necessary for an
hrough court Concerned court shall

be covered immediately and shifted t© jailt ,
also b€ requested 10 order the Jail administration {hat no outsider should pe
allowed 0 i

cee the face of accused and accused should not change ﬂ’ns
physical app-:arance.

]

d, an interrogaticn team comprising of at least two

After arrest of an accuse
constituted by tne Circle In charge. who will

officers. headed bY the 1.O. will be
13

Scanned with CamScanner



\».,.."
<
igferir:(‘]rz]ltsh;hr: a<’:cusec: and submit the interrogation report for th2 perusal of
irc e / Zonal Director. (Sample pro - :
p is attached) ( ple proforma of the interrocation report

1. DOCUMENTATION OF THE ACCUSED PERSONS:

During invesigation of the case, following documentation pertaining to the accusdld

should invariably be secured and made part of the investigation file:-

i. Finger Prints |
ii. Photographs ‘
iii. Copy of Passport (if held) |
iv. Copy of the CNIC and any other documents l‘

‘|
45. SEIZURE AND CUSTODY OF THE CASE PROPERTY. ‘

During the course of Enquiry / investigation, if any article is taken Inlo sustody o"‘
FIA, following instructions shall be followed:

|

i Under Section 5 of the Federal investigation Agency Act, 1974 (VIIl of 1978).

a member of the Agency, not below the cank of Sub-Inspector. i empqwereﬁ.

for the purpose of any enquiry or investigation under the Act, 10 exerms‘e any

of the pouwers of an officer in charge of Police Station, in any area in which he

is posted. under the provisions of the Criminal Procedure Code or any olhgr

law for the time being in force, he can, therefore, seize tainted money,
misapprepriated amounts, articles and weapons elc as case property.

i The EO /10 shall take into custody any article / item, the subject matter of
enquiry and investigation by adopting formal procedure. He shall prepare a
formal Seizure-memo. Seizure Memo should bear the name of the Police

Station / Circle, reference number / title of enquiry / case, the date of seizer,
complete description / quantity of the items seized. This memo shall contain
the signatures of tne EO /10 I witnesses / the producer. :

ii. Each article of prcperty seized under the above provisions shall irvariably b‘e

marked / Labeled with the particulars of case, name of the person from whom

or place from where it was seized and @ reference to the case diary ©

r recovery
memo.

v, Immediately after seizure of the aforesaid articles, the lnvestigatiﬁg
Officer/Enquiry Officer shall deposit the same in the MALKHANA cf the Circle
{ Sub-Circle under a proper receipt. -

v. The seized items shall be packed / sealed in an envelope / bag ard Enquir{( /

Case nurber along with the name of the EO /10 / Circle with particulars from

whom the items were taken into custody shall be mentioned over it. \

vii 1twill be placed under lock in MALKHANA and no seized article / item shall \|'3e
accessible to any irrelevant person. "

vii. Details of case properties hande
Daily Diary / Roznamcha. \

viii. Inall cases in whch the property consists of bullion, cash, currenzy notes lor
jewelry, exceeding in value of Rs.25,0

00/-, the Deputy Director of the Circle
Office | Assistant Directar

of Sub Circle, shall arrange its handing over to the
Treasury Officer for safe custody in the Treasury.

d over to MALKHANA shall also be entered|in

In cases of jewely and other valuable property which is not covared unde

instructions 6 above shall be kept locked in strong box in the MALKHANA. Th
case property shall invariably be kept locked in such box. '

14
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The 1.0 shall en
b sure the
— Recoven recove ,
¢ y of the cas ry of the m .
4 Falure St b S‘[};JrOpe[ty ts subslantial ;i?ci):ropnated / looted amount
; T e nce i i '
' investigation of the cas ct the recovery of the misace n l\_we trial of the case!
xil. e shall be assumed as mefﬁ?mp“a‘e" amount during
ency on his part. )

The digital/el
eclronic equi
quipment {Mobile Phone/Laptop et )
¢) seized during

arrest/rald shall b n n he designa ed
e sealed
i 0 e and sent for forensic analysis 0 1 ig te

1

A register in th
e same pattern as di |
- s

of property connected with the case | d'_SCUSSed above, shall be maintained for entry
{he same s likely to be of materi e in which the accused is 2 proclaimed offende’ and
placed in the strong box in th:“[\;‘l advantage to the prosecution: This property sha! be
kept pending un-disposed off for t:"LKHf\NA. for 50 years as the file of an absconder\is
o the Treasury OFficer. is period. The property thereafter shall b€ handed OVE'

‘.

I

(a) ISSUE AND RETURN OF CASE PROPERTY:

'nt:ase of tr;nsportation of seized articles / item to / from concemed court Of ahy
other authorized place / office, formal rules / procedures gnall bé followed. 1

The Head of the Legal Branch shall also maintain @ register (of issue from and the

return) to the MALKHANA of all case properties relating 10 the cases pending in

courts on the prescribed performas already in practice. The propenies taken out
d their return shall bé d&\y

from the MALKHANA for production in Court an

acknowledged by the Court Orderly and the Moharrar MALKHANA

(b) SAFE cusTODY OF PROPERTY: i
The Head of the Legal Branch shall be responsible for the safe receipt. custody
and disposal of all the properties kept in the MALKHANA till the decision of the

case.

(c) VERIF!CATION OF THE CASE PROPERTY:
: |

all submit 2 certificate to the Circle In charge: on
!

10th day of the each quarter, certifying that the articles 1ying in the MALKHAI\SIA

have been checkad physica!ly and have peen fou

nd correct. .
'~.
VESTlGAT\ON PROTOCOL: ‘»'

17. TRANSFER OF ENQUIRY {IN

15

Scanned with CamScanner



N

(1

-

19.

found

Il

|
OVERRIDING EFFECT:

——————
-

\t & request for the transfer of the any enquiry / investigation is receved ant!
the competent acthority,

afler due consideration, reaches the conclusion
that the matter does warrant change of enquiry / invesliga

lion, the same Wil
be assigned to ane-step higher officer than the previous

£ O (10, with \he
specific d recticns to fill-up the grey areas ! tacunas cropped up dunn‘g
examination.

After lransfer of enquiry / investigation, the n

\
ext E.O/ O shall submil h(s
progress report be‘cre the circle in charge within next founeen (14) days
without fail. ’

If Four (04) enqui-es/cases are changed from one

EO/1Oon complainté,
it will be reflected in his/ner perse

nal service record t

\

The instructions issued vide this stand

inconsistent to any other previous stand

ing order will have overriding effect |\

ing order.

| - Bak W) 1! ,
(Babu BakhpLures \ -
Director operduons Cybercrime W u\»:-rl.\

i

y |

|
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